Phu luc 2 )
MO TA CONG VIEC TUNG VI TRi TUYEN DUNG
(Kém theo Ké hoach sé 1674/KH-DHKT-PHVL ngay 08/8/2022 cua Hiéu
trwong Trieong Dai hoc Kinh té TP. Hé Chi Minh)

Vi tri Chuyén vién Tuyén sinh - Truyén théng.

- Kinh nghiém lam viéc: Co6 kién thirc va kinh nghi€m t6 chirc cdc chuong trinh, su kién.

- M6 ta cong viéc:
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Lap ké hoach va thyc hién cac hoat dong truyén thong vé tuyén sinh; phu trach céac
kénh truyen thong tuyen sinh cua Phan hiéu;

Thiét ke cac 4n pham truyen thong cua Phén hiéu, tai liéu hudéng dan, thong tin truyén
thong vé cong tac tuyén sinh.

Chup anh, ghi hinh su kién; tham gia viét, bién tap tin bai cho website, fanpage cua
Phan hiéu va cac bai PR trén cac phuong tién thong tin dai chung.

Tb chirc chuong trinh, sy kién va cac hoat dong khac dé truyén thong.

Lang nghe, trién khai xr Iy khung hoang trén cac kénh mang xa hoi;

Céc nhiém vy khéc theo sy phan cong cua Lanh dao don vi.

- Yéu cau cong viéc:

+ Trinh do
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Tt nghiép dai hoc tré 1én nganh/chuyén nganh: Bao chi, Truyén thong, Quan hé cong
ching, Marketing, ...
CO IELTS 5.0 hodc tuong duong trd 1én.

+ Cac ky nang can co
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Co ky nang viét bao, viét tin c¢b dong, viét kich ban cho san pham truyén thong ky thuat
s6 (brochure, flyer, video clip, podcast, banner, poster, ...)

Thanh thao tin hoc van phong, hiéu biét vé truyén thong sb, hé thong quan tri ndi dung
va nén tang truyén thong xa hoi (Facebook, Zalo, Instagram, v.v.).

+ Cadc yéu cdau khac
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C06 kha nang lam viéc nhom.
K¥ nang giao tlep tot.

v" Nang dong, chu dong trong céng viéc.
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San sang lam viéc ngoai gio, chiu dugc ap luc cong vige.



